Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

This tutorial will step you through how to delete:

1) A Project Definition
2) A WBS Element
3) WBS Elements in a Hierarchy

After creating a Project Definition or WBS Element, you may discover that
it was created incorrectly or it is not needed at all. In order to delete a Project
Definition or WBS Element, it must be:

1) Unused (No FI postings) - The Project Definition or WBS Element
can have no existing purchase orders, purchase requisitions, AP
invoices, revenue deposits, etc. If there is uncertainty as to whether a
Project Definition or WBS Element has been used, transactions CJI3
(Display Project Actual Line Items) and CJI5 (Display Project
Commitment Line Items) may be executed for verification.

2) The system status must be set as CRTD, REL, TECO, or CLSD.

* Deletion can only be performed by end-users with roles Z:F10019
(Agency Project Accounting) or Z:FI0020(Agency Project
Accounting Specialist)



Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

Deleting a Project Definition

Deleting a Project Definition will also delete any WBS Elements created
with it.

Using Transaction CJ02 (Change Project: Initial Screen), enter the Project
Definition in the Project Def. field box and click on the Project Definition
icon.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

The Project Definition Master Data will appear.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

To delete a project definition, select ‘Edit’ in the SAP menu. Choose
‘Object’ and then “Delete’.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

A dialog box will appear asking “Do you really want to delete the project?”
Click the “Yes” box if you want to delete the project definition. Click the
“No” box if this is not the project definition that needs to be deleted.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

You will receive a message at the bottom of the screen “Project
XXXXXXXXXX is being deleted.”
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

Deleting a WBS Element
WBS Elements can be deleted without deleting the Project Definition.

Using transaction CJ02, enter the Project Definition that was used when
creating the WBS Element in the Project Def. field and click on the WBS
Element overview icon.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

Use the blocks to the far left of the screen to select the WBS Element to be
deleted.
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It is also possible to delete more than one WBS Element at a time. Simply
select each WBS Element that needs to be deleted.

Froject Edit Goto wWBS element Details Extras  System Help

BldH G CHE DHDon BE @B
Change Project: WBS Element Overview
H e @ A AT

Praj. def. C.B610. ASPTEST Tutorial

Basicdata | Dates | Assignments | Responsibiliies | Caonfral | Tatal

S.|L... WBS element Description Short ID Typ |Pri |Su |PE |Acct
1 C.0B10ASPTEST-02 Tutorial C.BE16 ASPTEST-B[C [«]
1 [C.0810ASPTEST-03 [Tutarial C.OG610. ASPTEST-O|C I;‘
flii C.OR10.ASPTEST-04 Tutarial C.0610 ASPTEST-0[C |
1 C ]

1 C 0
1 C 1
1 C 0
n ; O
1 C ]
1 C 0
1 C 1
1 C |




Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

To delete the WBS Element(s), select ‘Edit’ in the SAP menu. Choose
‘Object’ and then “Delete’.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

A dialog box will appear to verify the number of WBS Elements to be
deleted. Click “Yes” if correct. Click “No” if incorrect.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

The WBS Element(s) selected will be deleted and a message will appear at
the bottom of the screen stating “# WBS Elements Deleted”.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

Deleting WBS Elements in a Hierarchy

WBS Elements created in a hierarchy (levels 1, 2, 3) can be deleted one at a
time or all at once.

Using transaction CJ02, enter the Project Definition that was used when
creating the WBS Element in the Project Def. field and click on the WBS
Element overview icon.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

In order to delete WBS Elements created in a hierarchy one at a time, you
have to select the lowest WBS Element of the hierarchy (WBS Element with
the highest level number) first.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

Select ‘Edit’ on the SAP menu. Choose ‘Object’ and then *Delete.

wir Systerm Help

@ CHE aton BE @m

Ohject 3 Position Cirl+F
Status 4 Position Futher Crl+3
I &2 [©  Projectversion ShiteF4 | Insert CHrl+F11
Vigw —— P Dekete Sihift+F 2
Froj. def. =
Cancel Fi2 Level up
- Level down
Basic data k Dates k Assignments k Total
hlove
S L. [WBS element g Short ID Typ [Pri |Su |PE [Acct
1 |C0610ASPTEST-05 Walidation 618 ASPTEST-B[ [=]
2 |C.0A10ASPTEST-06 Substitution 610 ASPTEST-B[C E
3 | COB10.ASPTEST-07 Choose F2 618 ASPTEST-B[C L
i Deletion Flag Set + B ]
1 C |
I C L]
I C 1
I C |
I C I
I C ]
I C |
I C I
I C ]
I C | | |
1 C I [+]
I h c | [
K[| I«
ZH Settiernent Rule

-14 -



Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

A dialog box will appear to verify the number of WBS Elements to be
deleted. Click “Yes” if correct. Click “No” if not correct.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

You will receive a message at the bottom of the screen stating “# WBS
Elements Deleted”. Click the ‘Save’ icon to save the changes.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

You will a receive message at the bottom of the screen stating “Project
XXXXXXXXXX is being changed”.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

In order to delete all WBS Elements created in a hierarchy, you select the
highest WBS Element of the hierarchy (WBS Element with the lowest level
number).
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

Select ‘Edit’ on the SAP menu. Choose ‘Object’ and then *Delete.

wstern Help

e DHB anan O @F

Ohject 3 Position Cirl+F
Status 4 Position Futher Crl+3
0 &a [©  Projectversion ShittF4 | Insert CHrl+F11
View — P Dekete Shift+F2
Froj. def. =
Cancel Fi2 Level up
- Level down
Basic data k Dates k Assignments k Total
filove
S L. [WBS element g Short ID Tyn |Pri_|Su |PE |Acct 0|
_E1 0610 ASPTEST-04 Walidation 618 ASPTEST-B[C [=]
2 |C.0610ASFTEST-06 Suhstitution C.0G610. ASPTEST-0|C E
I Choose F2 C ] -
! Deletion Flag Set 3 c ]
! C ]
[ 0 O
[ C ]
! C ]
1 C Ll
1 C L1
! C ]
[ 0 O
[ C ]
i C Ol ® [
[ 0 O =
I F c ] [
[l |[«1r]
E?l Settlernent Rule

[ cioz b sapedv INS 0

-19 -



Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

A dialog box will appear to verify the number of WBS Elements to be
deleted. Click “Yes if correct. Click “No” if not correct.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

You will receive a message at the bottom of the screen stating “List has no
entries”. Click the “Save’ icon to save changes.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

You will receive a message at the bottom of the screen stating “Project
XXXXXXXXXX is being changed”.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

It is possible for a Project Definition to have more than one hierarchy of
WBS Elements. Each new hierarchy starts with a level one (1) WBS
Element.

In order to delete one particular hierarchy, select the highest WBS Element
of the hierarchy (WBS Element with the lowest level number).
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

Select ‘Edit’ on the SAP menu. Choose ‘Object’ and then *Delete.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

A dialog box will appear to verify the number of WBS Elements to be
deleted. Click “Yes if correct. Click “No” if not correct.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

You will receive a message at the bottom of the screen stating “# of WBS
Elements deleted”. Click the ‘Save’ icon to save changes.
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Deleting Incorrectly Created and Unused Project
Definitions and WBS Elements

You will receive a message at the bottom of the screen stating “Project
XXXXXXXXXX is being changed”.
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