
 
 

 

HAS YOUR RETENTION PERIOD EXPIRED?  
READY TO DISPOSE OR RECYCLE YOUR RECORDS? 

Stop! 
CONTACT THE ARKANSAS STATE PUBLICATIONS 

DEPOSITORY  
 
 
 

      WHY? 
 
 

WHAT IS THE ARKANSAS STATE PUBLICATIONS DEPOSITORY? 
The Arkansas State Publications Depository is a Program designed to collect, distribute, and 
preserve the publications of state government and to promote their use by the citizens of Arkansas. 
The Program is mandated under Act 489 of 1979 §8 and is administered by the Arkansas State 
Library. As the collection and distribution center for state publications, the Program acts as a broker 
between state agencies, colleges and universities that produce these documents and libraries that 
make them available to citizens in their local areas. By law, agencies are required to send copies of 
their publications to the Program. Once received, the publications are distributed to designated public 
and academic libraries in Arkansas, where they are treated as other library materials. 
 

WHAT AGENCIES PARTICIPATE IN THE PROGRAM? 
The State Depository Law defines a state agency as any entity authorized to govern operations of the 
state, such as a state office, department, division, bureau, board, commission, legislative committee, 
state supported educational institution, council, task force, or a subdivision of one of these entities. 
 

WHO IS RESPONSIBLE FOR SENDING PUBLICATIONS? 
Each state agency is required to designate one or more Publications Liaisons. This person is the 
agency’s representative to the Program, and is responsible for sending publications to the Library, 
providing information about them, negotiating exceptions to Program requirements, and submitting 
publications lists. 
 

WHAT KINDS OF PUBLICATIONS NEED TO BE SENT? 
The agency should send a publication if it meets the following three criteria: 

• It is information published on paper or online, microform, audio- or videotape, compact discs, 
or film.  

• It is produced at the total or partial expense, or under the authority, of an agency.  
• It is distributed outside of the creating agency on request or in multiple copies.  

 
These criteria apply to a publication that an agency has sponsored or purchased for distribution as 
well as one that results from a consultant contract with a research firm or other private entity. 
 
 
 
 
 
 
 
 
 



 
 

 
These are examples of the kinds of publications to send: 

annual and biennial reports 
audits (financial and management) 
budgets (some exceptions apply) 
codes (published as compendia) 
directories and rosters 
financial reports 
handbooks, guides and manuals 
journals and magazines 
laws (published as separate compendia) 

maps 
newsletters (distributed externally) 
pamphlets and brochures 
planning and evaluation documents 
research reports and studies 
rules and regulations  
standards (as compendia) 
state or strategic plans 
statistical compilations 
 

 
ACCESS 
The Arkansas State Library gives documents added value by fully cataloging each title, providing 
author, title, subject and keyword access. Access to cataloged state publications is provided on the 
web through our online catalog and worldwide through OCLC’s Worldcat, a national online catalog. 
Once located via the catalog, state publications may be borrowed directly or through interlibrary loan. 
 
PRESERVATION  
As materials age the library takes appropriate steps to ensure their preservation through binding, 
repairing, and reformatting. The Library subscribes to OCLC’s Digital Archive. This program is designed 
to preserve, store and provide access to state publications that are in digital format. 
 
BENEFITS TO STATE AGENCIES 
Depositing a state publication with the Arkansas State Library ensures its availability to Arkansas 
citizens, government entities, and individuals throughout the world, now and in the future. The 
depository collection is a vital part of the public record of Arkansas and its agencies. Agenices can 
make referrals to the State Library’s research staff relieving state agencies staff, of during research. 
 

   WHERE TO SEND YOUR PUBLICATIONS: 
 
Arkansas State Publications Depository & Clearinghouse 
Documents Services 
Arkansas State Library 
One Capitol Mall 
Little Rock, Ar  72201 

    WHO CAN ANSWER QUESTIONS? 
Contact:  Mary Brewer, Coordinator, at 501-682-2326 
 e-mail: mbrewer@asl.lib.ar.us. Fax 501-682-1532 

 

 


