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Online W-2 Display (EASE) 

Purpose: Use this job aid to display an online W-2 form using EASE from your desktop or laptop. W-2 
Display is not available from your mobile device at this time. User must have previously elected for digital W2. 
NOTE: The AR-TX form is not available through this application. 

An AASIS ID and password are required to proceed. 

1. Click the Online W2 tile.

2. Click the drop down for Year – Enter 2016 to retrieve forms from 2016 forward.

3. Click the Search button.

4. Select the applicable year displayed.

5. Click the Display button.  NOTE: Adobe Reader version 7.0 and up is required to display

W2/W2c forms.
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6. Click the Download button to save an electronic version of your form.

7. Click the Print button to print your form.

8. Repeat the steps above to Display a different year – 2016 going forward.

9. Click the Home button to exit the Online W2 Display application.

NOTE:  Employees requesting a copy of their W-2 or W-2c form who were terminated after the 

W-2 generation, will need to contact their Agency HR Administrator for a printed form. 
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