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Specific Provisions

Job audits are conducted as necessary or as requested by agencies or institutions to
properly classify positions, either by allocating the position to an existing class or by
developing a new class where no existing class properly describes the job being per-
formed.

Procedures
The following are reasons for conducting a job audit:

1. Upon request by an agency or institution to properly classify a position the agency
or institution feels is incorrectly classified.

2. Through budget requests for a change of position classification, new classifications,
and new positions.

3. To gather information concerning a classification, either to revise an existing class
specification, to develop new classifications, or to consolidate classifications.

4. To confirm through random audits that employees in agencies or institutions are
properly classified.

5. To assist agencies or institutions in properly classifying positions that have changed
due to organizational changes, new technology, new programs, or other reasons.

Agencies or institutions may request an audit by submitting the agency’s or institution’s
concerns about the misclassification of the position in writing to the Office of Personnel
Management (OPM). If an agency or institution disagrees with the classification rec-
ommendation of OPM, the agency or institution may appeal to the Administrator of
OPM.

Positions identified as misclassified by a job audit will be reported to the agency or in-
stitution with recommendations to rectify the misclassification.
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