Edit report in workflow to show purchasing staff

Select your workflow inbox and execute
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Report shows.
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Purchase reguisition approver selections
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Purchase requisition|Purchasing organizati. . |Lser ID Marne
1000420223 0a10 AWCLEOD AWMCLEDD (ISSUE 3136)
| 1000439323 010 TAROBERTS JMROBERTS (ISSUE 3136)
| 1000429223 010 PRROGERS PRROGERS (ISSUE 3136)
| 1000429223 0a10 TEST-PFROCURL [TEST-PROCURL
| 10004329223 0a10 TEST-SP-041 | TEST-SP-041
| 1000439333 0510 TEST-WF-005 | TEST-WF-005
| 1000429223 0a10 TEST-WF-005 | TEST-WF-006
| 1000420223 0a10 TEST-WF-007 | TEST-VWF-007
| 1000439223 0a10 TEST-WF-002  |TEST-VWF-009
| 10004329223 010 TEST-WF-010 |TEST-WF-010
| 1000429223 0a10 TEST-WF-011 |TEST-WF-011
‘_ 1000420223 0a10 WCRAIMNS WCRAINS (ISSUE 3136)

Select the “change layout” icon .—_




New layout selections proposed
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Highlight each new selection and move to “Displayed columns box.

Save layout with “Save” then name your layout and green check
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New report selections appear which include POrg, user id and name
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1000439333 0610 AWML ECD AWMCLEOD (ISSUE 3136)
1000439883 0610 JMROBERTS IMROBERTS (ISSUE 3136)
1000439333 0510 PRROGERS PRROGERS (ISSUE 3136)
1000439383 0610 TEST-PROCURL | TEST-PROCURL
1000439333 0510 TEST-5P-041 | TEST-SP-041
1000439333 0610 TEST-WF-005 | TEST-¥WF-003
1000439333 0510 TEST-WF-006 | TEST-WF-006
1000439333 0610 TEST-WF-00F | TEST-VWF-007
1000439833 0610 TEST-WF-009 | TEST-WF-009
1000439333 0510 TEST-WF-010 |TEST-WF-010
1000439883 0610 TEST-WF-011 |TEST-wF-011
1000439333 0510 WCRAIMNS WCRAIMS (ISSUE 3136)




