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PCS Online Portal-  
TPC ≥ $50,000 

Reporting form-  
TPC < $50,000 
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Review Status 

Step 1: Select the 
Contract/amendment 
submission link  

Step 2: Select the Reports 
option Pr
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4600012345 

Pr
of

es
si

on
al

 C
on

su
lta

nt
 S

er
vi

ce
s 

4 



Pr
of

es
si

on
al

 C
on

su
lta

nt
 S

er
vi

ce
s 

5 



Status 
Status Explanation 

ABA Review ABA is currently reviewing “ABA Criteria” contract/amendment. 

Agency Request Return An agency decides to withdraw a contract/amendment, for whatever reason, from the 
OSP and/or ALC Review. 

DFA Legal Review A disclosure hit is being reviewed by the Legal Team. 

DIS Approved DIS has approved the contract/amendment.  

DIS Review DIS is currently reviewing the contract/amendment.  

Executed Contract has been through any necessary reviews and is now approved. 

Governor’s Office Approved Governor’s Office has approved the contract/amendment.  

Governor’s Office Review Governor’s Office is currently reviewing the contract/amendment. 

Held The ALC has decided to hold the contract until the next session in order to have 
questions, concerns, or addressed. 

OSP Review OSP PCS team is currently reviewing contract.  Could also be referring to the review of 
a justification letter for a sole source or emergency. 

Pending ALC Review Contract is awaiting the ALC Review for a specified month. 

Returned by OSP The OSP PCS team rejects contract/amendment due to incompleteness, wrong 
information, or etc.   If rejected, the agency will have to resubmit with the added or 
corrected information. 

Submitted by Agency  Default setting after Agency has submitted contract/amendment. 
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PCS Contract Submission Checklist 
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Solicitation Review Memo          VS.          Contract Review Form 
(Required for the Requisition)         (Required for the PO or OA) 
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Screenshot of Requisition Approvals 
ME53N- Display Purchase Requisition 
Select the Services for Objects         icon 
Attachment List  

100012345 
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Contract Review & Submission Guide - Post 
Solicitation 
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Current Issues 

 Problem:  Missing attachments in the PCS online portal 
      Solution: Follow the checklist for PCS Contract Submission 
 
  Problem: Incorrect information 
       Solution: Compare the information entered on the screen to the     
        information included on the documentation attached 
 
  Problem:  Miscalculations 
       Solution: Make sure the total projected cost includes any              
         amendments and/or possible extensions 

Pr
of

es
si

on
al

 C
on

su
lta

nt
 S

er
vi

ce
s 

11 



Deadlines 
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Questions 

OSP.PCS@dfa.arkansas.gov  PCS Email:  

PCS Training Class 
http://www.dfa.arkansas.gov/offices/procurement
/Pages/training.aspx  
 
Sign up for E-News 
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