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Rev. 02/2009
DEPARTMENT OF FINANCE AND ADMINISTRATION 
Office of State Procurement
Vendor Quarterly Summary Report for "All-State" Contracts         
Reports Due as Outlined in Contract
 
Vendor  
Contact  
Date
Phone
eMail      
Contract Ref #
Reporting Period  
The contractor is required to provide the Office of State Procurement with a summary report of the activity under this contract.  
The summary report must be reported using this form.
 
 
Total Orders for Reporting Period
The following information is to be reported for all items  to include any rush orders on this contract for both State and 
Cooperative Usage.   
  
State Usage    
Cooperative Usage
 Item #
Quantity
Total Cost
Recycled
Total Cost
Virgin
Quantity
Total Cost
Recycled
Total Cost
Virgin
(To add or remove a row, use the buttons on the left side.)  
 
Rush Orders Accepted During Reporting Period
The following information is to be reported for all RUSH Orders accepted by the vendor.
  
State Usage    
Cooperative Usage
 Item #
Quantity
Total Cost
Recycled
Total Cost
Virgin
Quantity
Total Cost
Recycled
Total Cost
Virgin
Agency Name
(To add or remove a row, use the buttons on the left side.) 
8.0.1291.1.339988.308172
	Vendor: 
	Contact: 
	Date: 
	Phone: 
	eMail: 
	ContractNumber: SP-##-####
	ReportingFrom: 
	ReportingTo: 
	Button1: 
	TotalItem: 
	StateTotalQuantity: 
	StateTotalRecycled: 
	StateTotalVirgin: 
	CoopTotalQuantity: 
	CoopTotalRecycled: 
	CoopTotalVirgin: 
	RushItem: 
	StateRushQuantity: 
	StateRushRecycled: 
	StateRushVirgin: 
	CoopRushQuantity: 
	CoopRushRecycled: 
	CoopRushVirgin: 
	RushAgencyName: 
	ResetButton: 
	eMailButton: 
	PrintButton: 



