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1.8 CONTRACT SUBSTITUTION APPROVAL CLAUSE  

A. Substitutions may be temporary in nature and affect only one or two placements or may be for 

the duration of the contract and affect all machines ordered after the effective date.  

B.  Substitutions must meet the minimum specifications listed in the IFB for the appropriate speed 

range. 

C. Analog machines, re-manufactured, refurbished, recycled, second-hand, previously owned, 

used or analog equipment will not be approved as substitutions 

D. All substitutions for awarded contract items must be submitted in writing by the bidder to, and 

approved by, the Office of State Procurement prior to delivery.  OSP will issue a response 

within 10 working days. Substitution request may be made online at a site to be identified at a 

later date. 

E. Ordering agencies must have an opportunity to accept/reject the substitution of any machine 

listed on their original purchase order prior to delivery. Should the agency find the substituted 

equipment unacceptable, they have the right to cancel the original purchase order. 

 

*************************************************************************************************** 

TEMPORARY CONTRACT SUBSTITUTION APPROVAL REQUEST 

 

Category: 
  
Vendor Name:       
Speed:  AASIS VEN#  
Monthly Maximum Volume:  AAIS MAT#  
Manufacturer Brand:   Model #  
  

Temporary Substitutions 

Does the substitution for this agency affect one placement? Yes No 

Is the substitution temporary or for this PO only? Yes No 

If Yes, what placement is being affected (PO #)?  

What Agency is being affected?  

How many machines are being placed?  

Will the substitution for this agency last for the duration of the contract? Yes No 

Does the substitution meet the minimum specifications listed in the contract for 

the appropriate speed range? 
Yes No 

Is the substitution an analog machines, re-manufactured, refurbished, recycled, 

second-hand, previously owned, used or analog equipment? 
Yes No 

Has the agency provided written acceptance of the substitution?  

(Note: OSP approval will not be given if agency approval has not been given.) 
Yes No 

 

Does the substitution for this agency affect more than one placement? Yes No 

Is the substitution temporary or for this PO only? Yes No 

If Yes, what placements are being affected (PO #)?  

What Agencies are being affected?  

How many machines are being placed?  

Will the substitution for this agency last for the duration of the contract? Yes No 

Does the substitution meet the minimum specifications listed in the contract for 

the appropriate speed range? 
Yes No 

Is the substitution an analog machines, re-manufactured, refurbished, recycled, 

second-hand, previously owned, used or analog equipment? 
Yes No 

Has the agency provided written acceptance of the substitution?  

(Note: OSP approval will not be given if agency approval has not been given.) 
Yes No 
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1.8 CONTRACT SUBSTITUTION APPROVAL CLAUSE  

F. Substitutions may be temporary in nature and affect only one or two placements or may be for 

the duration of the contract and affect all machines ordered after the effective date.  

G.  Substitutions must meet the minimum specifications listed in the IFB for the appropriate speed 

range. 

H. Analog machines, re-manufactured, refurbished, recycled, second-hand, previously owned, 

used or analog equipment will not be approved as substitutions 

I. All substitutions for awarded contract items must be submitted in writing by the bidder to, and 

approved by, the Office of State Procurement prior to delivery.  OSP will issue a response 

within 10 working days. Substitution request may be made online at a site to be identified at a 

later date. 

J. Ordering agencies must have an opportunity to accept/reject the substitution of any machine 

listed on their original purchase order prior to delivery. Should the agency find the substituted 

equipment unacceptable, they have the right to cancel the original purchase order. 

 

***************************************************************************************************** 

PERMANENT CONTRACT SUBSTITUTION APPROVAL REQUEST 

 

Category: 
  
Vendor Name:       
Speed:  AASIS VEN#  
Monthly Maximum Volume:  AAIS MAT#  
Manufacturer Brand:   Model #  
  
Counties to be covered at this price:  
 
  
Estimated Delivery timeline after receipt of order:   Days 
  
Hardware Requirements & Maintenance/Service Cost 

Unit Requirements Required Capabilities- Minimum Specifications Component 
Identification 

Maintenance/Service 
Black & White Cost 

(CPC) 
    
    

Accessories & Additional Features Cost 

Component Description Component Capabilities Component 
Identification 

Cost (CPC) 

    
    
  
Will the substitution last for the duration of the contract? Yes No 

Does the substitution meet the minimum specifications listed in the 

contract for the appropriate speed range? 

Yes No 

Is the substitution an analog machines, re-manufactured, refurbished, 

recycled, second-hand, previously owned, used or analog equipment? 

Yes No 

  
 


