
NON-MANDATORY CONTRACT LIST  
SP-10-0107, OFFICE SUPPLIES 
 

 Batteries 
 Break room items – Examples: Coffee pots, coffee, sodas, bottle water, candy, 

sweetener, creamer, eating utensils, paper plates, napkins, paper towels  
 Cleaning Supplies  
 Envelopes 
 First Aid supplies, medicines, hand sanitizers 
 Furniture 
 Gloves 
 Kleenex, bathroom tissue 
 Lamps 
 Light bulbs 
 Office Technology – Computers, monitors, etc.  
 Playground toys 
 Copy & Print Depot  

Office Depot has facilities for printing.  State agencies must follow  
Amendment 54 and follow the Procurement Law & Rule guidelines.   

 Promotional Items - Custom Personalized Products  
Office Depot has a promotional catalog that may be utilized.  State agencies 
must follow the Procurement Law & Rule guidelines.   

 Toner, ink cartridges 
 Trash bags, can liners 

 
 

 


