
COOPERATIVE 

PROCUREMENT 

PROGRAM 

PARTICIPATION

Arkansas' Procurement Law provides that local public procurement units (counties, municipalities, 

school districts, certain not-for-profit corporations, etc.) may participate in State Procurement 

contracts.  The contractor(s) therefore agree(s) to sell to Cooperative Procurement Program 

participants at the option of the program participants.  Unless otherwise stated, all standard and 

special terms and conditions listed within the IFB must be equally applied to such participants.

ORDERING 

PROCEDURE

All orders placed against this contract shall be in the form of an agency purchase order on an as-

required basis.

MINIMUM ORDER 

AMOUNT
The minimum order for custom snap out forms is one thousand (1,000).

DELIVERY LOCATIONS (FOB Destination, freight paid-Normal Delivery):  Various delivery locations within the State of 

Arkansas will be specified on the purchase order from the ordering entity.  All transportation 

expenses for delivery will be the responsibility of the contractor.   Delivery is LIMITED TO ONE 

ADDRESS PER PURCHASE ORDER to a delivery location which meets the "Normal delivery" 

definition stated below. 

DEFINITION - NORMAL 

DELIVERY

Unit prices quoted include, at no additional charge, the contractor providing "normal delivery" 

service.  "Normal delivery" is defined in this contract as :  "Delivery to a building with an 

accessible dock to one specific room or area by use of material handling equipment without 

breaking shipping container to hand truck deliver individual cartons."  Delivery locations falling in 

the perimeters of this definition will not be subject to additional delivery charge charges.  

Agencies are encouraged to check with the vendor prior to ordering to ascertain any possible 

additional delivery charge amounts.

DELIVERY Delivery of the finished items must be made to the location specificed on the ordering entities 

purchase order as outlined in the following delivery schedule.

REPEAT ORDERS NOT 

REQUIRING PROOFS

Twenty-five (25) working days

REPEAT ORDERS 

REQUIRING PROOFS
Thirty-five (35) working days

NEW ORDERS NOT 

REQUIRING PROOFS
Thirty (30) working days

NEW ORDERS 

REQUIRING PROOFS
Forty-five (45) working days

DEFINITION - 

WORKING DAYS
"Working days" is defined in this contract as:  "Monday through Friday of each week exclusive of 

all official State holidays."
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SP-10-0279 CUSTOM SNAP OUT FORMS

VENDOR:  MOORE WALLACE NORTH AMERICA, INC. (AASIS VENDOR NUMBER:  100060334)

CONTRACT TERM:  JULY 1, 2010 - JUNE 30, 2017


