
 

 
 
 

STATE OF ARKANSAS OFFICE OF STATE PROCUREMENT
 1509 West Seventh Street, Suite 300 

Department of Finance Little Rock, AR 72201 
 Phone: (501) 324-9316 

and Administration  
F (501) 324 9311Memorandum 

 
To:   All State Agencies, Colleges and University, Boards and Commissions,       
                                   Cooperative Purchasing Members 
 
Attn:   Agency Chief Information Technology Officer, Purchasing Agents, Agency  
                                   Procurement Officials, and Chief Fiscal Officers 
 
From:   Jared Chaney 
 
Date:   August 23, 2012 
 
Subject:  Using the State Copier Purchase Contracts 
____________________________________________________________________________ 
 
The Copier Purchase Contract SP-12-0100 is now ready for use.  Please refer to the following website for a list of 
all awarded vendors and equipment: 
http://www.dfa.arkansas.gov/offices/procurement/contracts/Pages/default.aspx.  
 
The following material numbers must be used for all purchases: 
Equipment: 10129600 
Maintenance and Services: 10129613 
 
If payment is made to a reseller, the PO must include the following: 

1. Bid Number SP-12-0100 
2. Vendor contract number 

 
Key highlights of the contract: 
Delivery: 
All proposed discounts include the full cost of standard ground delivery to any destination within Arkansas 
(discounts must reflect FOB destination).   
 
Trade-in:  
The State reserves the right to offer used equipment in trade as part of the purchase price, in accordance with 
values in effect at the time the item is traded. Trade-in equipment is represented by the State “as is” and expresses 
no warranty as to its condition. Equipment for trade-in shall be picked up by the vendor/reseller at the point 
indicated in the agency’s purchase order and shall be removed at vendor/resellers expense.   
 
If any trade-in equipment contains a hard drive, it will be the State’s responsibility to overwrite and cleanse the hard 
drive prior to equipment removal.  However, if the agency requests the vendor to cleanse the hard drive that cost 
can be deducted from the trade-in value given by the vendor.   
 
Discounts: 
Contract users can gain additional savings by following some basic procedures when using the contracts and 
dealing with the contract vendors.  Remember, discounts reflect a single unit purchase discount.  This is the 
minimum discount under the contract that you pay. 
 
Agencies can obtain greater discounts and savings by: 

1. Arranging single or scheduled deliveries of bulk buys 



 

2. Requesting quotes from multiple contracted vendors or negotiating with vendors to achieve maximum 
savings 

3. Checking vendor websites for specials and promotions 
 
Should you have any questions or need assistance with the new copier contract, please contract: 
 
Jared Chaney 
(501) 371-6059 
jared.chaney@dfa.arkansas.gov  
 
 
 


